
Fundraising Request Letter for Community 

Reading Projects 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Donor's Name] 

[Donor's Organization] 

[Donor's Address] 

[City, State, Zip Code] 

Dear [Donor's Name], 

We are reaching out to share an exciting initiative that aims to enhance literacy and foster a love 

for reading in our community. The [Your Organization] is launching the [Name of Project], 

which aims to provide access to books and reading resources for children and families in our 

area. 

To achieve our goal of raising [amount] by [date], we are seeking your support. Your 

contributions will directly impact the lives of [number] children, providing them with the tools 

they need to succeed in school and beyond. 

We invite you to join us in this vital mission. Your generous donation of [suggested amount or 

any other support] will help us purchase books, organize reading events, and facilitate literacy 

workshops. Together, we can create a culture of reading that inspires and empowers future 

generations. 



Thank you for considering our request. We would be thrilled to discuss this exciting project with 

you in more detail. Please feel free to contact me at [your phone number] or [your email] at your 

convenience. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


