
Volunteer Donation Request for Community 

Service Projects 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Title/Organization Name]  

[Recipient Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. My name is [Your Name], and I am a volunteer with 

[Organization Name], dedicated to improving our community through various service projects. 

We are currently planning a project to [briefly describe the project's purpose and impact], which 

will take place on [insert date]. To accomplish this, we are seeking donations to help cover costs 

for materials, supplies, and other necessary expenses. 

Your generous support would make a significant difference in making this initiative a success 

and positively impacting the community. Specifically, we are in need of [list specific items, 

services, or monetary donations required]. 

We would greatly appreciate any support you could provide, whether in the form of a donation 

or by spreading the word about our cause. If you would like to discuss this project further, please 

feel free to contact me at [Your Phone Number] or [Your Email Address]. 

Thank you for considering our request. Together, we can make a difference in our community. 

Sincerely, 

[Your Name]  

[Your Title/Role]  

[Organization Name] 


