Volunteer Spokesperson Responsibilities
Acknowledgment

Date: [Insert Date]

To: [Spokesperson's Name]

Address: [Spokesperson's Address]

Dear [Spokesperson's Name],

Thank you for agreeing to be a volunteer spokesperson for [Organization/Project Name]. Your

role is crucial in helping us achieve our goals and effectively communicate our message. This
letter serves to acknowledge your responsibilities as a volunteer spokesperson.

Responsibilities:
e Actas the primary point of contact for media inquiries.
« Represent [Organization/Project Name] at events and public speaking engagements.

e Promote [Organization/Project Name] through social media and other communication
channels.

o Provide accurate information and updates regarding [Organization/Project Name]'s
initiatives.
o Collaborate with team members to develop messaging strategies.

Your commitment to these responsibilities is vital to our success. We appreciate your dedication
and passion.

Should you have any questions or require further clarification regarding your responsibilities,
please do not hesitate to reach out.

Thank you once again for your support!
Sincerely,

[Your Name]

[Your Title]

[Organization Name]

[Contact Information]



