
Request for Auction Item Contributions 

Dear [Recipient's Name], 

We hope this message finds you well. We are excited to announce our upcoming fundraising 

event, [Event Name], which will take place on [Event Date] at [Event Location]. This event aims 

to support [Cause/Organization Name], and we are reaching out to seek your generous support. 

As part of our event, we will be hosting a silent auction, and we would be honored to include an 

item or service from your esteemed establishment. Your contribution will not only help us 

achieve our fundraising goals but will also provide you with valuable exposure to a wide 

audience in our community. 

We are looking for auction items such as: 

• Gift certificates 

• Products or services 

• Unique experiences 

All donations will be recognized during the event and in our promotional materials. Your support 

makes a difference, and we hope to partner with you in making this event a success. 

Please feel free to contact us at [Your Phone Number] or [Your Email Address] to discuss this 

opportunity further or to confirm your generous contribution. 

Thank you for considering our request. We truly appreciate your support! 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Organization Address] 

[Organization Phone Number] 

[Organization Email Address] 


