
Request for In-Kind Donation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Donor's Name or Title], 

I hope this message finds you well. My name is [Your Name], and I am reaching out on behalf of 

[Your Organization], a [brief description of your organization]. We are dedicated to promoting 

multicultural activities that foster understanding and appreciation of diverse cultures within our 

community. 

We are planning an upcoming event titled "[Event Name]," scheduled for [Event Date], where 

we will [brief overview of the event's purpose and activities]. To make this event successful, we 

are seeking in-kind donations such as [list specific items needed, e.g., food, decorations, 

supplies, etc.]. 

Your generous support would greatly enhance the experience for attendees and demonstrate your 

commitment to our community's cultural diversity. We would be happy to acknowledge your 

contribution through [mention how you will recognize the donor, e.g., in promotional materials, 

at the event, etc.]. 

We would greatly appreciate if you could consider our request. For more information about the 

event or to discuss potential contributions, please feel free to contact me at [Your Phone 

Number] or [Your Email]. 

Thank you for your consideration, and we hope to partner with you for this meaningful event. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Organization] 


