
Letter of Sponsorship Inquiry 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization] to 

explore potential sponsorship opportunities for our upcoming Women's Empowerment Summit, 

scheduled to take place on [insert date] at [insert location]. This summit aims to unite leaders, 

advocates, and aspiring women from diverse backgrounds to foster growth, share knowledge, 

and inspire action towards gender equality. 

Your organization's commitment to [specific values or initiatives related to women's 

empowerment or community support] resonates deeply with the mission of our summit. We 

believe that by partnering together, we can make a significant impact in empowering women and 

promoting their roles in leadership. 

We are seeking sponsorship in the form of [explain the type of support needed: financial, in-kind 

donations, etc.]. In return, we are pleased to offer you [briefly outline what the sponsor will 

receive in return: brand visibility, speaking opportunities, etc.]. 

Please find attached our sponsorship proposal, which outlines the various sponsorship levels and 

associated benefits. We would be grateful for the opportunity to discuss this partnership further 

and explore how we can work together to empower women in our community. 

Thank you for considering our request. I look forward to the possibility of collaborating with 

[Recipient Organization] for this important cause. Please feel free to contact me at [your phone 

number] or [your email address] to schedule a meeting at your convenience. 

Warm regards, 



[Your Name] 

[Your Title] 

[Your Organization] 


