
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] [Your Position] [Organization Name] [Organization Address] [City, State, Zip 

Code] [Email Address] [Phone Number] 

[Recipient Name] [Recipient Position] [Company Name] [Company Address] [City, State, Zip 

Code] 

Dear [Recipient Name], 

We are excited to announce that [Organization Name] will be hosting our annual Pet Adoption 

Fair on [Date] at [Location]. This event aims to connect loving families with pets in need of 

homes, and we expect to attract hundreds of attendees from our community. 

We are seeking sponsorship to help us cover the costs associated with this event, including venue 

rental, promotional materials, and veterinary services for pets in need. We would greatly 

appreciate your support in making this event a success. 

As a sponsor, your company will receive prominent recognition through event signage, 

marketing materials, and social media promotion. This is a fantastic opportunity to showcase 

your commitment to animal welfare and community support. 

We would be grateful for any level of support you can provide. Together, we can make a 

difference in the lives of many pets and families. Please find our sponsorship proposal attached 

for further details. 

Thank you for considering our request. We hope to partner with you for this meaningful event 

and look forward to your positive response. 

Sincerely, 

[Your Name] [Your Position] [Organization Name] 


