
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Company/Organization Name] 

[Company/Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to follow up on my previous communication 

regarding the sponsorship opportunity for our upcoming writing competition, [Competition 

Name], scheduled for [Date]. We are excited about the potential collaboration and the positive 

impact your sponsorship could have on the aspiring writers participating in this event. 

As mentioned, the competition aims to promote creativity and provide a platform for 

unpublished writers to showcase their talents. Your support would not only enhance the event 

but also position [Recipient's Company/Organization] as a leader in fostering literary arts within 

our community. 

If you require further details or have any questions, please feel free to reach out. I would be 

happy to provide any additional information you may need to facilitate your decision. 

Thank you for considering this opportunity. I look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


