
Letter of Proposal for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Sponsor's Name] 

[Sponsor's Position] 

[Sponsor's Organization] 

[Sponsor's Organization Address] 

[City, State, Zip Code] 

 

Dear [Sponsor's Name], 

 

I hope this letter finds you well. I am writing to propose an exciting sponsorship opportunity for 

your organization during our upcoming professional training event titled "[Event Name]," 

scheduled to take place on [Event Date] at [Event Location]. 

 

This event will gather industry professionals, experts, and thought leaders to discuss [Brief 

Description of Event Topic]. We anticipate an audience of over [Expected Number of 

Participants], providing an excellent platform for exposure and networking. 



 

We are seeking a sponsorship partnership that will enable us to enhance the quality of the event 

while providing your organization with significant visibility. In return for your sponsorship, we 

would be proud to offer you the following benefits: 

• Logo placement on all event marketing materials 

• Complimentary tickets for your representatives 

• A dedicated booth space at the event 

• Recognition during the event opening and closing sessions 

 

We believe that your involvement would not only bolster the event's success but also align your 

brand with industry advancements and innovation. 

 

I would love the opportunity to discuss this proposal further and explore how we can mutually 

benefit from this partnership. Please feel free to contact me at [Your Phone Number] or [Your 

Email Address]. 

 

Thank you for considering this opportunity. We look forward to the possibility of collaborating 

with [Sponsor's Organization]. 

 

Sincerely, 

 

[Your Name] 

[Your Position] 

[Your Organization] 


