
Partnership Proposal for Professional 

Workshop 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am reaching out to propose a partnership for an upcoming 

professional workshop titled "[Workshop Title]" scheduled for [Date of Workshop]. This 

workshop aims to [briefly describe the purpose and objectives of the workshop]. 

We believe that collaborating with [Recipient Organization] would greatly enhance the 

workshop's success and provide valuable insights to all participants. We envision a partnership 

where both organizations can contribute their strengths and resources. 

Proposed Collaboration 

• Joint marketing efforts to promote the event. 

• Shared resources and expertise in delivering content. 

• Opportunities for networking between attendees from both organizations. 

We would love the opportunity to discuss this partnership further and explore how we can work 

together to make this workshop a significant success. Please let me know a suitable time for us to 

meet, or feel free to reach out to me directly at [Your Phone Number] or [Your Email Address]. 

Thank you for considering this partnership. I look forward to your positive response. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Organization] 


