
Collaboration Request for Workshop 

Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Organization Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to explore the possibility of a collaboration 

between [Your Organization] and [Recipient Organization] for an upcoming workshop titled 

"[Workshop Title]" scheduled for [Workshop Date]. 

This workshop aims to [briefly describe the workshop objectives and target audience]. We 

believe that partnering with [Recipient Organization] would greatly contribute to the success of 

this event, given your expertise in [mention relevant field or industry]. 



We would be honored to have [Recipient Organization] as a sponsor for this workshop. Your 

support would not only enhance the quality of the workshop but also provide a platform for 

[Recipient Organization] to showcase its commitment to [mention relevant cause/industry]. 

We are happy to discuss various sponsorship levels and benefits that can be tailored to your 

organization's goals. 

Thank you for considering this opportunity for collaboration. I look forward to your response 

and hope we can work together to make this event a success. 

Warm regards, 

 

[Your Name] 

[Your Position] 

[Your Organization] 


