
Letter of Inquiry for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to explore the possibility of partnering with 

[Recipient's Company] for the upcoming launch of our innovative product, [Product Name]. Our 

product aims to [briefly describe the product and its innovative aspects]. 

We believe that [Recipient's Company]'s commitment to technology and innovation aligns 

perfectly with our vision, and we would be thrilled to discuss potential sponsorship opportunities 

that can benefit both parties. 

We are planning to launch [Product Name] on [Launch Date] and anticipate significant media 

attention and engagement from industry stakeholders. We see a partnership as an excellent way 

to showcase [Recipient's Company]'s support for technological advancement. 



Could we schedule a meeting to discuss this further? I am looking forward to hearing your 

thoughts. 

 

Thank you for considering this opportunity. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


