
Project Sponsorship Proposal 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Institution]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to propose a partnership between [Your Institution] 

and [Company/Organization Name] for an upcoming academic initiative titled "[Project Title]." 

This initiative aims to [briefly describe the purpose and goals of the project]. 

We are seeking sponsorship to help support this project, which will [mention the benefits and 

impact of the project on the community, students, and/or field]. Your sponsorship will greatly 

contribute to [specific needs like funding, resources, materials, etc.]. 

In exchange for your generous support, we would be delighted to offer [outline what the 

company will receive, such as branding opportunities, promotional materials, etc.]. 

We would love the opportunity to discuss this proposal in more detail and explore how we can 

work together to make this initiative a success. Please feel free to contact me at [Your Phone 

Number] or [Your Email Address]. 

Thank you for considering this opportunity to support [Your Institution]'s mission and the future 

of our students and community. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Institution] 


