
Request for Sponsorship 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

My name is [Your Name], and I am a [Your Year, e.g., third-year] student in the [Your Program, 

e.g., Computer Science] department at [Your University Name]. I am writing to formally request 

your sponsorship for our upcoming project titled "[Project Title]." 

Our project aims to [briefly describe the project objective and significance]. We believe that with 

your support, we can achieve exceptional results that will [describe benefits to the community or 

field]. 

We would be seeking a sponsorship of [specific amount or resources needed] to help us with 

[itemizing costs, resources, or any specific needs]. In return, we will ensure that your company 

receives [describe the benefits to the sponsor, such as advertising, recognition, etc.]. 

We would be honored to partner with [Company/Organization Name] in this endeavor, and I 

would be happy to discuss this proposal in more detail at your convenience. Thank you for 

considering our request, and I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Student ID if applicable] 

[Your University Name] 

[Your Program] 


