
Request for Corporate Sponsorship 

[Your Name] 

[Your Position] 

[Your University] 

[University Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to you on behalf of [Your University] to 

propose a corporate sponsorship opportunity that aligns with your company's commitment to 

community engagement and educational advancement. 

At [Your University], we are excited to launch [Brief Description of University Endeavor, e.g., a 

new tech initiative, community outreach program, etc.]. This project aims to [describe the goals 

and potential impact of the endeavor]. We believe that with your partnership, we can 

significantly enhance this initiative and maximize its benefits to the community. 

We are seeking corporate sponsorship in the amount of [specific amount] to help fund this 

endeavor. In return, we would like to offer your company [describe benefits to the company, e.g., 

branding opportunities, participation in events, etc.]. This partnership will not only enhance our 

program but also strengthen your company's visibility within the community and among 

potential customers. 



We would be thrilled to discuss this opportunity further and explore how we can work together 

to achieve our common goals. Please feel free to contact me at [Your Phone Number] or [Your 

Email Address] to arrange a convenient time for a conversation. 

Thank you for considering this opportunity to make a difference in the lives of students and the 

community. We look forward to the possibility of partnering with [Company Name]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your University] 


