
Inquiry for Support for Poetry Reading 

Event 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Your Email] 

[Your Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am reaching out to inquire 

about the possibility of support for an upcoming poetry reading event I am organizing. 

The event aims to promote local poets and foster a love for poetry within our community. We are 

scheduled to hold the reading on [Insert Date] at [Insert Location]. We expect to attract an 

audience of [insert expected number] attendees, and we believe your support could greatly 

enhance the experience for both the poets and the attendees. 

We would greatly appreciate any assistance you can provide, whether it be through sponsorship, 

resources, or other contributions. Your involvement could help us make this event a memorable 

celebration of poetry. 

Thank you for considering my request. I look forward to the opportunity to discuss this further. 

Sincerely, 

[Your Name] 


