
Request for Endorsement 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient Name] 

[Recipient Title/Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to request your endorsement for an upcoming 

community poetry reading event that we are organizing on [Event Date] at [Event Location]. Our 

goal is to bring together poets and poetry enthusiasts from all around our community to celebrate 

the art of spoken word and foster creative expression. 

Your support and endorsement would greatly enhance the visibility and credibility of this event. 

With your backing, we aim to attract a diverse audience and create a vibrant atmosphere for 

sharing poetry. We believe that your commitment to the arts aligns perfectly with our mission. 

We would be honored to have your name associated with this initiative, and we are confident 

that your involvement will help inspire others to participate. We would also be happy to provide 

additional information about the event, including our plans for promotion and community 

engagement. 

Thank you for considering our request. I look forward to the possibility of partnering with you to 

make this event a success. 

Warm regards, 

[Your Name] 

[Your Title/Position if applicable] 

[Organization Name if applicable] 


