
Donation Request for Poetry Reading 

Program 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Date] 

[Recipient Name] 

[Recipient Organization] 

[Organization Address] 

[City, State, ZIP Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to request your support for an upcoming Poetry 

Reading Program scheduled for [date] at [location]. This event aims to promote literacy, 

creativity, and appreciation for the arts within our community. 

We are seeking donations to help cover the costs of materials, venue rental, and refreshments for 

our attendees. Your contribution would be invaluable in ensuring the success of this program and 

providing an enriching experience for all participants. 

As a token of appreciation, we would be glad to acknowledge your generosity in our event 

programs and promotional materials. Together, we can inspire the next generation of poets and 

foster a love for literature in our community. 

Thank you for considering our request. I would be happy to discuss this further or provide any 

additional information you may require. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position, if applicable] 



[Your Organization, if applicable] 


