
Volunteer Assignment Conclusion 

Dear [Volunteer Name], 

We would like to express our heartfelt gratitude for your invaluable contributions during your 

volunteer assignment with [Organization Name]. Your dedication and hard work have made a 

significant impact on our community. 

Assignment Details 

Assignment Title: [Title of the Assignment] 

Duration: [Start Date] to [End Date] 

Total Hours Contributed: [Total Hours] 

Achievements 

• [Achievement 1] 

• [Achievement 2] 

• [Achievement 3] 

We hope that this experience was fulfilling for you, and we would love to keep in touch. Please 

feel free to reach out for any future opportunities or if you need a letter of recommendation. 

Thank you once again for your support and passion! 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


