
Request for Sponsorship 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Recipient Name]  

[Recipient Position]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to seek your support as a sponsor for our 

upcoming public speaking event titled "[Event Title]," to be held on [Event Date] at [Location]. 

This event aims to [briefly describe the purpose and goals of the event]. 

We anticipate an audience of [number of attendees] including [target audience, e.g., students, 

professionals, etc.]. Your sponsorship will significantly contribute to the success of the event and 

help us provide attendees with an enriching experience featuring renowned speakers from 

various fields. 

We are seeking sponsorship of [specific amount or type of support, e.g., financial contribution, 

in-kind donations]. In return for your generous support, we would be honored to offer you 

[mention benefits, e.g., promotional opportunities, branding on event materials, etc.]. 

We believe your organization aligns perfectly with the values of empowerment and education 

that this event promotes. We would be delighted to partner with you in making this event 

memorable and impactful. 

Thank you for considering this opportunity to support our event. I would love to discuss this 

further and can be reached at [Your Phone Number] or [Your Email Address]. I look forward to 

the possibility of collaborating with [Recipient Organization]. 

Warm regards, 

[Your Name]  

[Your Position]  

[Your Organization] 


