
Request for Sponsorship 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to seek your support for the upcoming Public 

Speaking Contest organized by [Your Organization/School Name], which will take place on 

[Date] at [Venue]. This event aims to empower students and foster their public speaking skills, 

which are essential in today's world. 

To ensure a successful contest, we are looking for sponsorship to cover expenses such as venue 

rental, awards for the participants, and promotional materials. Your contribution will not only 

help us achieve our goals but also promote your organization's commitment to education and 

community development. 

We would be grateful for any support you could provide, whether it be financial assistance or in-

kind donations. In return, we will acknowledge your support on our event materials, during the 

contest, and on our social media platforms, giving you valuable exposure to local families and 

community members. 

Thank you for considering our request. I would be happy to discuss this opportunity further and 

answer any questions you might have. I look forward to the possibility of partnering with you for 

this exciting event. 



Warm regards, 

[Your Name]  

[Your Position]  

[Your Organization/School Name]  

[Contact Information] 


