
Financial Support Inquiry for Annual Award 

Gala 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the possibility of your esteemed 

organization providing financial support for our upcoming Annual Award Gala, scheduled to 

take place on [date]. This event aims to recognize and celebrate individuals who have made 

significant contributions to our community. 

As we strive to enhance the experience of our attendees and ensure a memorable evening, we are 

seeking sponsorships to help cover expenses such as venue rental, catering, and awards. Your 

support would not only assist us in making this event successful but also showcase your 

commitment to promoting community engagement and recognition. 

We would be grateful for any financial contribution your organization could provide. In return, 

we would be happy to acknowledge your support during the gala, as well as in our promotional 

materials. 

Please feel free to contact me directly at [your phone number] or [your email address] should you 

have any questions or require further details. Thank you for considering our request. We look 

forward to the possibility of partnering with you for this special event. 



Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


