
Request for Sponsorship 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to seek your support as a sponsor for our upcoming 

networking event, [Event Name], which will take place on [Event Date] at [Event Venue]. This 

event aims to bring together professionals from various industries to foster connections and drive 

collaboration. 

Your company's commitment to [specific field or value related to the event] aligns perfectly with 

the goals of our event. As a sponsor, your organization will gain significant exposure to a diverse 

audience and the opportunity to showcase your products and services. 

We have different sponsorship levels available, including [list sponsorship options], and we 

would be grateful for any contribution you can make. In return, we offer [describe benefits, e.g., 

logo placement, promotional materials, etc.]. 

Please find the sponsorship proposal attached for your review. I would love to discuss this 

opportunity with you further and explore how we can collaborate effectively. 

Thank you for considering our request. I look forward to your positive response. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Organization] 


