
Letter of Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing on behalf of [Your Organization] to seek your 

support as a sponsor for our upcoming networking event, [Event Name], which will be held on 

[Event Date] at [Event Location]. This event aims to bring together professionals from 

[Industry/Field] to share insights, foster relationships, and create opportunities for collaboration. 

We anticipate over [Number] attendees, including industry leaders, innovators, and decision-

makers. Your organization's partnership would not only showcase your commitment to 

[Industry/Field] but also provide you with significant exposure to potential clients and partners. 

As a sponsor, you will receive the following benefits: 

• Recognition in event marketing materials 

• Opportunity to speak at the event 

• Complimentary tickets for your team 

• Your logo displayed prominently at the event 

We would be grateful if you could consider this opportunity. I would be happy to discuss the 

sponsorship packages in further detail and explore how we can work together to make this event 

a success. 

Thank you for considering our request. I look forward to the possibility of partnering with 

[Recipient Organization] and creating a mutually beneficial experience. 

Warm regards, 



[Your Name] 

[Your Position] 

[Your Organization] 


