
Letter of Request for Science Fair 

Sponsorship 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am a [Your Position/Role] at 

[Your School/Organization]. We are excited to announce that we will be hosting our annual 

Science Fair on [Date] at [Location]. 

This event aims to encourage students to explore their scientific interests and develop innovative 

projects. Given your organization's commitment to promoting education and community 

engagement, we would be honored to have your support as a sponsor. 

Your sponsorship would help cover the costs of materials, supplies, and awards for participants. 

In return, we would be happy to recognize your organization in our promotional materials and 

event announcements. 

Thank you for considering this opportunity to inspire young scientists in our community. I look 

forward to the possibility of collaborating with you. Please feel free to reach out to me at [Your 

Phone Number] or [Your Email Address] for further discussion. 

Sincerely, 

[Your Name] 

[Your Position/Role] 

[Your School/Organization] 


