
Sponsorship Inquiry for the Annual 

Technology Symposium 

Date: [Insert Date] 

To: [Sponsor's Name] 

[Sponsor's Company Name] 

[Sponsor's Address] 

Dear [Sponsor's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Organization]. We are excited to announce our upcoming Annual Technology 

Symposium, scheduled to take place on [Event Date] at [Event Location]. This event aims to 

bring together industry leaders, innovators, and enthusiasts to share insights and explore 

advancements in technology. 

We are reaching out to inquire about the possibility of [Sponsor's Company Name] becoming a 

sponsor for this prestigious event. Sponsoring our symposium would provide you with a unique 

opportunity to showcase your brand to a diverse audience, network with key stakeholders, and 

demonstrate your commitment to advancing technology. 

We offer several sponsorship tiers, including [List Sponsorship Levels]. Each package includes 

various benefits, such as [List Key Benefits]. We would be delighted to discuss a customized 

package that aligns with your marketing objectives. 

Thank you for considering this opportunity. I would be happy to provide more details or arrange 

a meeting to discuss this further. Please feel free to contact me at [Your Phone Number] or [Your 

Email]. 

Looking forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Phone Number] 



[Your Email] 


