
Letter of Presentation for Hospital Project 

Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Hospital Name] 

[Hospital Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this letter finds you well. My name is [Your Name], and I am the [Your Title] at [Hospital 

Name]. We are reaching out to potential partners to seek sponsorship for our upcoming project, 

[Project Name], aimed at [briefly describe the project goals and significance]. 

At [Hospital Name], our mission is to provide exceptional healthcare services to our community. 

However, to further our efforts, we require support from valued partners like you. Your 

sponsorship will not only enhance our capabilities but also demonstrate your commitment to 

improving health outcomes in our community. 

We are seeking a sponsorship of [amount] to cover [briefly outline what the funds will be used 

for]. In return, we offer [mention sponsorship benefits, such as advertising opportunities, 

recognition in press releases, etc.]. 

We would love the opportunity to discuss this partnership further and explore how we can work 

together for a greater cause. Please feel free to contact me at [Your Phone Number] or [Your 

Email Address] to schedule a meeting at your convenience. 

Thank you for considering our request. We look forward to the possibility of collaborating with 

you to improve the health and well-being of our community. 

Sincerely, 

[Your Name] 

[Your Title] 

[Hospital Name] 


