
Funding Request Letter 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization/Team Name]  

[Organization Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company/Organization]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request your support as a sponsor for our upcoming [Name of Sports 

Competition], which will take place on [Date(s)] at [Location]. This event aims to promote 

[objective of the competition, e.g., sportsmanship, community engagement, youth involvement], 

and we expect to attract [anticipated number of participants/spectators]. 

Your sponsorship will play a crucial role in the success of this competition. We are seeking 

funding to cover the [briefly outline what the funds will be used for, e.g., venue rental, 

equipment, marketing materials]. In return for your generous support, we will provide [describe 

sponsorship benefits, e.g., logo placement, promotional opportunities, community recognition]. 

We would be thrilled to have [Recipient's Company/Organization] as a key partner in this 

endeavor. Together, we can make a significant impact on our community and inspire participants 

to strive for excellence. 

Thank you for considering our request. I would be happy to discuss this opportunity further at 

your convenience. Please feel free to reach me at [Your Phone Number] or [Your Email 

Address]. 

Thank you for your time and support. 

Sincerely,  

[Your Name]  

[Your Position]  

[Your Organization/Team Name] 


