Dear [Sponsor’s Name],

We hope this message finds you well. We are reaching out to seek your support for an upcoming
school excursion for our students at [School Name]. This excursion is scheduled for [Date] and
aims to provide our students with an enriching experience at [Location].

As part of our curriculum, this trip will enhance their learning through practical experiences and
exploration of [related topics]. However, to make this journey possible, we require financial
sponsorship to cover transportation, meals, and admission fees.

We kindly request your consideration in sponsoring [specific amount or items] to help us achieve
this goal. In return for your generosity, we would be delighted to recognize your contribution in
our school newsletters, social media, and on any promotional materials related to the excursion.

Your support can make a significant difference in the lives of our students. We appreciate your
consideration and hope to partner with you for this exciting opportunity!

Thank you for your time and support.

Sincerely,

[Your Name]

[Your Position]
[School Name]
[Contact Information]



