
Donation Request for Educational Trip 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your support for an educational trip 

that our [class/group/school] will be taking to [destination] on [date]. This trip aims to [briefly 

explain the purpose and educational value of the trip]. 

We are dedicated to providing our students with enriching experiences, yet the cost of this trip 

poses a challenge. We are seeking donations to cover transportation, accommodation, and 

activity fees, totaling [amount needed]. Your support would not only help make this trip possible 

but also greatly benefit our students' learning experiences. 

Your generous contribution can help us achieve our goal and promote education in our 

community. We would be happy to recognize your support through [mention any recognition 

opportunities, such as social media shout-outs, newsletters, etc.]. 

Thank you for considering our request. I look forward to the possibility of partnering with you to 

provide this invaluable experience for our students. Please feel free to contact me at [your phone 

number] or [your email] for any questions or further information. 

Sincerely, 

[Your Name] 



[Your Title/Position] 

[School/Organization Name] 


