Letter of Inquiry for Sponsorship

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| hope this message finds you well. My name is [Your Name], and | am reaching out to you on
behalf of [Your Organization's Name], a nonprofit organization dedicated to [briefly describe
your mission or initiative]. We are currently seeking sponsors for our upcoming charity
initiative, [Name of Initiative], which aims to [brief description of the initiative and its goals].

Your organization's commitment to [relevant aspect of their mission or values] resonates with
our cause, and we believe that a partnership could be mutually beneficial. We are looking for
sponsors who can support us through [describe what type of support you are seeking, e.g.,
financial sponsorship, in-kind donations].

We would be delighted to discuss this opportunity further and explore how we can work together
to make a meaningful impact. Please find attached our sponsorship proposal, which outlines the
various sponsorship levels and benefits.

Thank you for considering our request. | look forward to the possibility of partnering with
[Company/Organization Name] to make a difference in the community. Please feel free to
contact me at ['Your Phone Number] or [Your Email Address] to discuss this further.

Sincerely,
[Your Name]

[Your Title]
[Your Organization's Name]



