
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to you on behalf of [Your Organization] as we prepare for our upcoming music 

festival, [Festival Name], scheduled for [Festival Date]. This annual event brings together music 

lovers from all over the region, showcasing local talent and providing a platform for artists to 

connect with their audience. 

We are seeking sponsorship from esteemed organizations like [Company's Name] to help us 

make this event a success. With an expected attendance of [Estimated Number] people, 

[Company's Name] would gain considerable exposure among a diverse audience and the 

opportunity to promote your brand as a supporter of the arts. 

Your sponsorship would help us cover various costs including venue rental, artist fees, and 

marketing efforts. In return, we would be thrilled to offer you [List Sponsorship Benefits, e.g., 

logo placement, booth presence, etc.]. 

We would love the opportunity to discuss this partnership further and explore how we can work 

together to create a memorable experience this year. 

Thank you for considering our request. I look forward to the possibility of working together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


