
Product Quality Review Authorization 

Date: ____________________ 

To: [Recipient Name] 

From: [Your Name] 

Subject: Authorization for Product Quality Review 

Dear [Recipient Name], 

I am writing to formally authorize a comprehensive review of the quality for the following 

product: 

• Product Name: [Product Name] 

• Product ID: [Product ID] 

• Production Date: [Production Date] 

It is crucial that this review assesses all aspects of the product, including materials used, 

manufacturing processes, and compliance with our quality standards. 

Please ensure that the review team is composed of qualified personnel and that the findings are 

submitted by [Submission Deadline]. 

Thank you for your immediate attention to this matter. Should you have any questions, please do 

not hesitate to contact me. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


