
Revised Project Deadline Notification 

Dear [Recipient's Name], 

I hope this message finds you well. We would like to inform you that there has been a revision to 

the deadline for the [Project Name]. 

The new deadline is now set for [New Deadline Date]. This adjustment has been made to ensure 

that we can deliver the best possible results. 

We appreciate your understanding and support during this process. If you have any questions or 

require further clarification, please do not hesitate to reach out. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


