
Event Sponsorship Approval 

Date: [Insert Date] 

[Sponsor's Name] 

[Sponsor's Address] 

[City, State, Zip] 

Dear [Sponsor's Name], 

We are pleased to inform you that your sponsorship proposal for the [Event Name] has been 

approved. We appreciate your support and commitment to making this event a success. 

Event Details: 

• Event Name: [Event Name] 

• Date: [Event Date] 

• Location: [Event Location] 

• Sponsorship Level: [Sponsorship Level] 

Your contribution will help us [Briefly explain the purpose of the event and how the sponsorship 

will assist]. As part of our agreement, we will provide the following benefits: 

• [Benefit 1] 

• [Benefit 2] 

• [Benefit 3] 

We are excited to have you on board and are looking forward to a successful partnership. Please 

sign and return a copy of this letter to confirm your acceptance of the sponsorship agreement. 

Thank you once again for your generous support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


