
Emergency Procedures for Volunteer Events 

Date: [Insert Date] 

To: [Insert Volunteer Group Name] 

From: [Insert Organizer's Name] 

Subject: Emergency Procedures for Upcoming Volunteer Event 

Dear Volunteers, 

As we prepare for the upcoming volunteer event on [insert date], we would like to ensure 

everyone's safety and well-being. Please take a moment to review the following emergency 

procedures. 

Emergency Contact Numbers 

• Emergency Services: 911 

• Event Coordinator: [Insert Contact Number] 

• Site Manager: [Insert Contact Number] 

Emergency Procedures 

1. In case of an emergency, remain calm and assess the situation. 

2. Contact emergency services using the number above if necessary. 

3. Notify the event coordinator immediately. 

4. Follow any instructions given by emergency personnel or the event coordinator. 

5. Evacuate the area if it's safe to do so, following the designated exit routes. 

First Aid Kit Information 

A first aid kit will be available at [Insert Location]. Please report any injuries to a coordinator 

immediately. 

Safety Briefing 

We will conduct a safety briefing at the beginning of the event. Attendance is mandatory for all 

volunteers. 

Thank you for your attention and cooperation. We look forward to a successful and safe event. 

Sincerely, 



[Insert Organizer's Name] 

[Insert Organizer's Title] 

[Insert Organization Name] 


