
Volunteer Service Description 

Date: __________ 

To Whom It May Concern, 

I am writing to provide a description of my volunteer service at [Organization Name]. This letter 

serves to outline my roles and responsibilities during my time as a volunteer from [Start Date] to 

[End Date]. 

As a volunteer, I was involved in various activities including: 

• [Activity 1: Description] 

• [Activity 2: Description] 

• [Activity 3: Description] 

Throughout my service, I developed skills in [Skill 1], [Skill 2], and [Skill 3]. Additionally, I had 

the opportunity to work with a diverse team and engage with the community through 

[Community Engagement Activity]. 

I thoroughly enjoyed my experience and am proud to have contributed to [Organization Name]'s 

mission. If you require any further information, please feel free to contact me at [Your Contact 

Information]. 

Thank you for considering my volunteer experience. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Phone Number] 

[Your Email] 


