
Volunteer Engagement Details 

Date: [Insert Date] 

Dear [Volunteer's Name], 

Thank you for your interest in volunteering with [Organization Name]. We are excited to 

welcome you as part of our team! Below are the details regarding your engagement: 

Volunteer Role: 

[Insert Role Title] 

Engagement Dates: 

[Start Date] to [End Date] 

Time Commitment: 

[Number of Hours/Week or Specific Days/Times] 

Location: 

[Venue/Address] 

Orientation Session: 

[Date and Time of Orientation] 

Contact Person: 

[Contact Name, Phone Number, Email] 

If you have any questions or need further information, feel free to reach out. We look forward to 

working together to make a difference! 

Best regards, 

[Your Name] 

[Your Title] 

[Organization Name] 



[Organization Contact Information] 


