
Permission Application for Academic Resource Usage 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Your Email] 

[Your Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title/Position] 

[Institution/Organization Name] 

[Institution Address] 

[City, State, ZIP Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request permission to access and 

utilize [specific academic resources, e.g., library materials, databases, archives] for my academic 

project/research titled "[Project Title]," which is due on [due date]. 

This research is crucial to [briefly explain the significance of the research and how the resources 

will contribute]. I assure you that I will adhere to all guidelines and regulations regarding the 

usage of these resources. 

I appreciate your consideration of my request and look forward to your positive response. Please 

feel free to contact me at [your phone number] or [your email] for any further information or 

clarification. 

Thank you for your time and support. 

Sincerely, 

[Your Name] 

[Your Title/Position, if applicable] 

[Your Institution/University] 


