
Policy Application Endorsement Letter 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

 

[Recipient Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

 

Subject: Endorsement of Policy Application 

Dear [Recipient Name], 

I am writing to formally endorse my application for [Policy Name/Number] submitted on 

[Submission Date]. I would like to express my appreciation for the assistance and guidance 

provided during the application process. 

As outlined in the application, I am seeking coverage for [briefly describe the coverage needed]. 

I believe that this policy aligns with my needs and expectations. 

Please let me know if any further information or documentation is required to expedite the 

review process. I look forward to your positive response. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 


