
Letter of Sponsorship Inquiry 

[Your Name] 

[Your Title] 

[Your Organization Name] 

[Your Organization Address] 

[City, State, ZIP] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, ZIP] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to you on behalf of [Your Organization Name], a 

nonprofit organization dedicated to [briefly describe your organization's mission and goals]. We 

are currently working on an exciting project titled [Project Name], which aims to [describe the 

main objectives of the project]. 

As we strive to make a significant impact in the community, we are reaching out to potential 

partners who share our vision. We believe that [Company/Organization Name] can play an 

essential role in this project through sponsorship. Your generous support would help us [explain 

how the sponsorship will be used and the benefits it brings to the project]. 

We would be honored to partner with you and recognize your support in our promotional 

materials, events, and social media platforms, ensuring your commitment to community 

development is highlighted. 



I would love to discuss this opportunity further and explore how we can work together for a 

greater cause. Please let me know a convenient time for us to connect or feel free to reach out to 

me directly at [Your Phone Number] or [Your Email Address]. 

Thank you for considering this sponsorship opportunity. We look forward to the possibility of 

collaborating with [Company/Organization Name] to make a difference. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization Name] 


