Accountability Reporting Authorization for
Data Access Permission

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Title]

[Recipient's Organization]

[Recipient's Address]

Dear [Recipient's Name],

I am writing to formally authorize access to [specific data or resources] for the purpose of
conducting an accountability report. This authorization is granted to [Authorized Person's
Name], who is responsible for overseeing the data analysis and reporting process.

This authorization will remain in effect until [end date or condition for revocation]. Please ensure
that the authorized individual complies with all data security and privacy regulations in handling

the information.

Thank you for your cooperation in this matter. Should you have any questions or require further
verification, please do not hesitate to contact me.

Sincerely,

[Your Name]

[Your Title]

[Your Organization]

[Your Contact Information]



