
Event Entry Authorization 

Date: [Insert Date] 

To Whom It May Concern, 

This letter serves as an official authorization for [VIP Attendee Name(s)] to enter the [Event 

Name] taking place on [Event Date] at [Event Location]. As VIP attendees, they are entitled to 

all exclusive privileges and access during the event. 

Please direct any inquiries regarding this authorization to [Your Name] at [Your Contact 

Information]. 

We appreciate your cooperation and look forward to a successful event. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


