
Representation Letter for Public Speaking 

Opportunities 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am [Your Name], a [Your Title/Occupation] with expertise in 

[Your Area of Expertise]. I am writing to express my interest in representing myself as a public 

speaker at [Specific Event/Conference Name]. 

Throughout my career, I have had the privilege of speaking at various events and conferences, 

including [List a few notable speaking engagements]. My passion lies in [Briefly describe your 

topic of interest or area of focus], and I believe that my insights can greatly benefit your 

audience. 

I would be honored to discuss potential speaking opportunities at [Event/Conference Name] and 

how I can contribute to its success. Thank you for considering my application. I look forward to 

your positive response. 

Sincerely, 

[Your Name] 

[Your Phone Number] 

[Your Email Address] 


