
Official Consent Letter 

Date: ___________ 

To: [Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

We are pleased to inform you that [Speaker's Name] has been granted official consent to 

represent [Organization/Company Name] during the upcoming public speaking event scheduled 

for [Event Date]. This consent allows [him/her/them] to speak on behalf of our organization 

regarding [specific topics or themes]. 

We trust that [Speaker's Name] will adeptly convey our organization's mission and values while 

engaging with the audience effectively. 

For any further information, please feel free to contact us at [Your Phone Number] or [Your 

Email Address]. 

 

Sincerely, 

 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


