
Data Access Request Approval 

Date: [Insert Date] 

To: [User's Name] 

From: [Your Name] 

Subject: Approval of Data Access Request 

Dear [User's Name], 

We are pleased to inform you that your request for access to [specific data or information] has 

been approved. Your access will be effective from [start date] to [end date]. Please adhere to the 

guidelines and protocols outlined in our data access policy. 

If you have any questions or require further assistance, please do not hesitate to reach out. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


