Data Access Request Authorization

Date: [Insert Date]

To: [Insert Recipient's Name]

[Insert Recipient's Position]

[Insert Recipient's Organization]

[Insert Recipient's Address]

Subject: Request for Data Access Authorization

Dear [Insert Recipient's Name],

I am writing to formally request authorization to access [specific data or system] for the purpose
of [briefly describe purpose, e.g., conducting research, performing an audit, etc.]. This data is
essential for [explain the importance of the access].

As part of the compliance with [insert relevant regulations, policies, or protocols], | assure you
that any data accessed will be handled with the utmost confidentiality and will only be used for

the stated purpose.

Please find attached my identification and any other necessary documentation required for this
authorization request.

Thank you for your attention to this matter. | look forward to your prompt response.
Sincerely,

[Your Name]

[Your Position]

[Your Organization]

[Your Contact Information]



