Data Access Request Approval

Date: [Insert Date]
To: [Recipient Name]
From: [Your Name]

Subject: Approval of Data Access Request

Dear [Recipient Name],

We are pleased to inform you that your request for data access has been approved. The details of
your approved request are as follows:

e Requested Data: [Specify Data]

e Purpose: [Specify Purpose]

e Access Period: [Specify Time Frame]
Please ensure that you comply with all data usage policies and guidelines provided by our
organization. If you have any further questions or require additional information, feel free to
reach out.

Thank you for your cooperation.

Sincerely,
[Your Name]
[Your Position]

[Your Organization]



