
Green Light for Workshop Participation 

Date: [Insert Date] 

Recipient: [Insert Recipient's Name] 

Title: [Insert Recipient's Title] 

Company/Organization: [Insert Company/Organization Name] 

Address: [Insert Address] 

Dear [Recipient's Name], 

We are pleased to inform you that you have received the green light to participate in the 

upcoming workshop titled "[Insert Workshop Title]" scheduled for [Insert Date] at [Insert 

Location]. 

This workshop aims to [briefly describe the purpose or goals of the workshop]. Your 

participation will be invaluable, and we believe that your contributions will significantly enhance 

the discussions. 

Please confirm your attendance by [Insert RSVP Deadline]. Should you have any questions or 

require further information, feel free to reach out to us. 

Looking forward to your positive response. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


