
Letter of Commendation 

Date: [Insert Date] 

To: [Volunteer's Name] 

[Volunteer's Address] 

Dear [Volunteer's Name], 

On behalf of [Organization Name], I would like to take this opportunity to express our sincere 

gratitude for your long-term commitment and dedicated service as a volunteer. 

Your unwavering support and selfless contributions over [insert duration] have played a crucial 

role in [mention specific impact or achievements]. It is volunteers like you who bring our 

mission to life. 

We truly appreciate the time and energy you have devoted to our organization, and your 

exemplary service deserves recognition. Your passion and heart for [specific mission or cause] 

inspire both staff and fellow volunteers alike. 

Once again, thank you for your remarkable dedication and commitment. We look forward to 

many more years of working together to make a difference. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


